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Position Title
Legal Counsel

Division
Corporate Legal Unit (CLU)

Group
Multilateral and Legal Affairs Group (MLG)

Location
Wellington

Reports to
Corporate Counsel/Privacy Officer

Last Review Date
January 2026
	

About the Ministry

The Ministry of Foreign Affairs and Trade (the Ministry) acts in the world to make New Zealanders safer and more prosperous.  We do this by building connections with and influencing other countries to advance New Zealand’s interests and project New Zealand values. We provide advice to the Government on the implications for New Zealand of what is happening in the world.

Our work contributes to the wellbeing of New Zealanders’ in the following ways:

· Kaitiakitanga: Generations of New Zealanders benefit from sustainable solutions to global and regional challenges;
· Prosperity: New Zealanders have better job opportunities and incomes from trade, investment and other international connections;
· Security: New Zealanders are able to live, do business, travel and communicate more safely at home and offshore;
· Influence: New Zealanders have confidence their country can influence others on issues that matter for them now and in the future.

Our values are:

Impact
· We achieve for New Zealand, every day, everywhere
Kotahitanga
· We draw strength from our diversity
Courage
· We do the right thing
Manaakitanga
· We honour and respect others


	

Diversity and Inclusion

We aspire to be a workplace that values and utilises diverse and inclusive thinking, people and behaviours.  This means that our staff reflect the diversity of New Zealand and the countries we work in, and that the contributions of staff with diverse backgrounds, experiences, skills and perspectives are valued and respected.

The Ministry supports a range of flexible work options as the default setting for all positions.
	

About the Group

MLG has primary responsibility for the Ministry’s multilateral, consular, legal and protocol work. The group acts principally through international rule making and standard setting forums, particularly in the UN whose charter remains the cornerstone of the post WW2 political framework. The group manages New Zealand’s UN relationships. MLG works to secure New Zealand’s international environment interests, including in relation to climate change, oceans and Antarctica. MLG provides front-line consular services to New Zealanders offshore.  The group services the diplomatic corps accredited to New Zealand, and manages major visits and events hosted by the Ministry.  MLG provides legal advice in support of the Ministry’s international policy and domestic legal and corporate functions.
	

About the Position

The Legal Counsel is a specialist role within the Corporate Legal Unit, working closely with the Lead Counsel and Corporate Counsel to support the delivery of high‑quality legal advice across the Ministry.

The role is responsible for providing accurate legal research and advice on a range of issues including contracting and tendering processes (often in collaboration with the Commercial Division), as well as matters involving privacy and the Official Information Act.

The Legal Counsel contributes to advice for Consular Division on issues affecting New Zealanders overseas, and for Protocol Division on matters relating to diplomatic privileges and immunities.

The role also supports the management of New Zealand‑based litigation and offshore private‑law disputes involving the Ministry.

In addition, the Legal Counsel helps the Ministry to meet its obligations under Te Tiriti o Waitangi / the Treaty of Waitangi.
	

Key Accountabilities
The following key accountabilities of this role assist in delivering the Ministry’s purpose:

· Provide legal research, drafting and advice on corporate matters, including procurement, contracting, media issues, and New Zealand and overseas property (including lease negotiations).
· Provide public and administrative law advice, including constitutional, machinery‑of‑government issues, and support the Ministry’s implementation of its Te Tiriti o Waitangi obligations.
· Advise on Official Information Act matters, Ombudsman reviews, and transparency issues, and provide privacy advice and internal privacy training (particularly in consular, HR and IT contexts).
· Provide advice on diplomatic privileges and immunities, including matters involving foreign diplomats in New Zealand and New Zealand diplomats overseas under the Vienna Conventions.
· Assist with legal advice to consular officers on complex cases involving New Zealanders overseas.
· Support the assessment and management of litigation risks and dispute resolution strategies for New Zealand‑based proceedings and offshore private‑law disputes.
· Provide employment‑related legal advice on issues such as non‑discrimination, statutory entitlements and health and safety.
· Work collaboratively within the legal team, engaging with colleagues across the Ministry to ensure high-quality and coordinated legal support.

Leadership
· Demonstrate the organisation’s values, goals, policies and procedures in all aspects of work


Relationship Management
· Develop and maintain key relationships both internally and externally in order to advance the division’s objectives, particularly with corporate and international legal colleagues and colleagues in the Protocol and Executive Services divisions.


Organisational Responsibilities
· Understand the Ministry’s strategic priorities and high-level outcomes framework and how this role contributes to the framework
· Understand the strategic context in which the Ministry operates, including priorities and perspectives of the Ministers, partner agencies and external stakeholders
· Understand tikanga and Treaty of Waitangi principles and have sufficient appreciation of Te Reo Māori to be able to apply the Ministry Māori dimension, underpinned by Ministry values, in a way that is relevant to the context of our business
· Using the Ministry’s Capability Frameworks, identify and participate in opportunities for learning and development, including through regular coaching and mentoring 
· Identify and pursue opportunities to build specialised skills, knowledge and experience aligned with the Ministry’s Strategic Framework
· Contribute to Ministry-wide projects 
· Be aware of and adhere to the Ministry’s Health and Safety policies and procedures
· All other duties as requested by the employer


Knowledge Management
· Contribute to the continuous development of the Ministry’s knowledge base by using the Ministry’s internal systems, sharing information and data with relevant internal stakeholders.
	

Qualifications, Skills, Knowledge and Experience

The following are required:

Qualifications
· Bachelor of Laws (LLB) and hold, or be eligible to hold, a New Zealand Law Society practising certificate. 
· Around 3 years’ post admission experience. 

Skills
· Confident in working as part of a legal team, identifying issues that require discussion with legal colleagues and escalation to senior advisors.
· Ability to convey complex information logically and concisely in both written and oral forms.
· Ability to build, maintain and leverage relationships with key internal and external contacts.
· Ability to contribute to group decision making.
· Ability to research and analyse issues and develop appropriate recommendations.
· Strong oral and written communication skills.
· Strong interpersonal skills.
· Ability to work under pressure.
· Ability to work as part of a team.
· Ability to work with staff from all levels of the organisation.
· Sound judgement.
· Ability to work with people from other cultures.

Experience
· Some experience in drafting and negotiating contract documentation.
· A working knowledge of information, privacy and public law. 
· Some knowledge of public law, including the Treaty of Waitangi.
· Demonstrated experience in research and analysis of issues and developing appropriate recommendations.
· Some knowledge of civil and criminal litigation processes

	

Relationships

The Legal Counsel position is required to build and maintain the following relationships:

Within the Ministry
· Corporate Counsel
· Division colleagues
· Legal, Protocol, Consular, Asset Management and Commercial Divisions
· Other MFAT staff, both onshore and offshore

Outside the Ministry
· Other government departments and agencies
· Crown Law Office
	

Delegations

None.
	

Mandatory Role Requirements 

· You must hold New Zealand citizenship.
· You must be able to obtain and maintain an appropriate New Zealand Government Security clearance.
· You must hold, or be eligible to hold, a New Zealand Law Society practising certificate.
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